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1 #hR

Overview

RERBREAAILRS AR, RERBRRAFLBARL, BRENR (IR ) BRLA ( B2 FKEMR
NUBRTF” ) BENENERE  ABRDTAREREE, FANRFENNIAGE . FEBMAGERPEE (“F
BER ) AE T R B NALBENNMAGE , XEFESRLBRL LML TRED N AREN. 5K
FXIRFERXRNDIABE , ARQATANBE=ZFEERE (HIHBLERRBE ) HENEXIARE. EEED
REAHES RiER , BEASKFAMDNEMEBRABEK , —BEETRBAHEXI R FENEALARBENDAR

B, RN ERERABRENEEHAR,

Munich Re Beijing Branch, Munich Re Shanghai Representative Office, and Smart Thinking (SiTao)
Consulting (Beijing) Company Ltd. (each entity is hereinafter separately referred to as “Company”) value
your trust and are committed to the responsible management, use and protection of your personal information.
This Recruitment Personal Information Protection Policy (“Policy”) specifies how the Company will process
your personal information, including the personal information provided to the Company online and on-site in
connection with a job or internship application, as well as personal information that the Company lawfully
obtains from third parties (for example, through background checks). Please carefully read and fully understand
this Policy before you apply for a job or internship. By providing personal information to the Company for the
purpose of a job or internship application, you will be deemed to have agreed to the entire content of this
Policy.

NAFEET (PEARKNENMNAGERI L) FEANEEEN , HEFESZE. EY. LENHEHEFEN
AL EDMAEE

The Company undertakes to abide by the “Personal Information Protection Law of the People’s Republic of
China” and other applicable laws and regulations, and processes personal information in a responsible manner
that is in accordance with the principles of lawfulness, legitimacy, necessity and good faith.

ABRAE T AARENLENENAGERER., LEEHN, LB KXUREHEHRRIRNEES.

This Policy specifies the scope of your personal information that is collected and processed by the Company,
the purposes and methods of such processing, and your relevant rights.

RAERRCRXNEMEEHES, T8 , BRA RSN, BEXTHER, TRBRBERSUENEEITERLSHEN
FREWIEL ; MIREETEAF AR, FTZBHIARSUENEERLRAER , NRERLELS , SFEILEL
IEEAXES,

You promise that any information that you have submitted or will submit is accurate, complete, and not
misleading. Inaccurate, incomplete, or misleading information submitted may result in the rejection of your
application. If you are hired by the Company based on any inaccurate, incomplete, or misleading information,
you may face disciplinary actions, including the immediate termination of your employment relationship.

ABERMER TUTFAE :

This Policy uses the following terms:
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PAER”, REUBRFREMAXNERHSERFIFT RN ERABRNEHELS , TEFERL
AEBEHEE ;

“Personal information” refers to any kind of information related to an identified or identifiable natural
person as electronically or otherwise recorded, excluding information that has been anonymized.

QB BEMNAGEHWE. T, £/A, I, £8. BE QT NBRE

“Processing” includes the collection, storage, use, editing, transmission, provision, disclosure, and
deletion of personal information.

“DPABERLEE” , REENMNAGEAEESPEIRELEEN, LEBEAXHEMEALR, Ao
“Personal information processor” refers to any organization or individual that independently

determines the purpose and method of processing in their activities of processing of personal
information.

“BRBAABR , RE-—BHBEIIEER , RESBERANAREERIREIAS, UirReX
HEENIAGE , BFEMRS, BTRE. SRMKFEFEE  URTHETHAZ KRRFANDPARE
B

“Sensitive personal information” refers to personal information that, once leaked or illegally used,
will easily lead to infringement of human dignity or damage to physical or property safety of a natural
person, including biometric recognition, medical and health, financial account, and other information of
a natural person, including any personal information of minors under the age of fourteen (14).

AEABIAGENER

The Purpose for which the Company Uses Your Information

NERENEREZNNMNABERATETEENS. ZITEEZEASRANALIRRER , AR KRBERZE
BEANERLBEHDAE R

The Company’s purposes for collecting and using your personal information are to perform statutory
obligations, conclude a potential employment contract and carry out human resource management. The

Company will process your personal information strictly in accordance with the requirements of applicable laws
and regulations.

EEREREEAATNERT , ARFHTUTENLEEHNIARGE -
Where permitted by applicable laws and regulations, the Company will process your personal information for
the following purposes:

WIBEWEBE, TEENTEREINER , UMEBARNSENEEEAXRNZIERENEREE ;
To process your application and evaluate your abilities and qualifications for the job in order to manage
your potential employment with the Company and to conclude a potential employment contract;

BEEENAEHRENRBFESLDR, MEREEXRBFRENEERLAFRIANBRNETEBNE ;
To respond to your inquiries and communicate with you about your application, as well as to send you

information about your application status and any notice of change to the Company’s terms and
policies;
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s FTRERMRE;
To conduct background checks;

o BITEFEENFAENLSHBUATERITHER ; UK
To perform obligations under laws and regulations or comply with requirements of government
authorities; and

o HtERNABE., ARAEENMAINERIES.
To conduct other activities related to the Company’s recruitment, human resource management and
planning.

3 NFABEMLENPIAEE

Personal Information Collected and Processed by the Company

EEREREREAATNERT , ATIHEENRIE , ARNEREZS (HINBEAR., SHIERAA, §iE
. BRURNBENN ) WESENRBEEXNER. QRAKENEFERSE !
To the extent permitted by applicable laws and regulations, and in order to evaluate your application, the

Company will collect information related to your application from you and third parties (such as recruiters, your
referee(s), previous employers, and educational institutions you attended). Such information includes:

o DAEARER: DABSZ, AW, £B, HE. BE. i PABESH, TS

Basic personal information: your name, place of birth, date of birth, gender, nationality, address,
personal phone number, and email address;

o MAHBIKEE  BERRNURIHL, HBEZH. IHEZH. TLHeRAEER, HIicHE. R&E
5 ;

Personal education and work information: intended job position and work location, education
background, work experience, professional association membership information, training records and
academic transcripts;

o NMAMFEER: EEEE.
Personal property information: credit information.

NAMNEEREREAAFNER , ARIARBERFIRE W MELENBRTRELHIAGE AT 2EEN
BRNMNABR. 2 TREENENBBNINAGEEELAIIRPATILRE, ARAXGRBENEEEREE
RTAE LRFIAEEARTKETE. Sl , ARANEBAEEZLARHNESBET 2WEEH B £,

£ 8, Fik, Filigk, RGARNEEER , ATERBEESFEMN,

The Company will only collect your personal information, including your sensitive personal information, as
permitted by applicable laws and regulations, for the purposes described in this Policy and as is necessary. The
sensitive personal information that the Company might collect has been underlined in the list above. The
personal information actually collected by the Company may slightly differ from the information described in the
list above under various different circumstances. For example, only upon your acceptance of the Company’s
Letter of Appointment will the Company collect information about your place of birth, date of birth, address,
training records, academic transcripts and credit information for the purpose of background checks.



BENAGERPEE

Recruitment Personal Information Protection Policy

Valid from 14 November 2022
Page 6/13

MREEREIEPEALTARHFBEAIETEEIANDIAGE , SIMTHEEAANGEE, BRARXE , WE
ARAEEOLRARRERZH  BREQHEALALEEMAGENENRASRIAGERNRE  FAER
RARENERREBUEANBE, ZATEBRREEINERTERREME=HHINF.

Should you provide the Company with the personal information of a referee or any other individuals during the
application process, such as the name and contact details of a work referee, it is your responsibility to ensure
that such individuals have been informed of the purposes of the Company’s personal information processing
and the types of personal information involved before providing such information to the Company, and obtain
their consent in accordance with laws and regulations. It is your responsibility to ensure that the information you
submitted does not infringe on the rights of any third party.

4 REANBPAGEEHNREE

Sharing of Your Personal Information by the Company

HFABURADRRERSEYN  ARNAFRALDREXRSHE=FLBONNAEE , Al , AR
RERE=FIHER, KERERHLELANEAXRER  ZEEZREZFNREHBSELEHAREXER. 1F
RAZRMABERFIAENERE=FLEENIAGE , X TERAER, RRATLENMAEBENE=F, A
AISBREERERENEGHEEEMNACEL B UARBE L BEEEENMNAGELEES,

For the purposes of recruitment and human resource management, etc, the Company will entrust third parties
that provide relevant services to the Company to process your personal information. For example, the
Company may entrust a third-party institution to check and verify the relevant information you provide to the
Company. The personal information that the Company provides is needed by the entrusted third parties in
order to provide services. Only for the purposes described in this Policy will the Company entrust the third
parties to process your personal information. For the third parties entrusted by the Company to process
personal information on behalf of the Company, the Company will sign personal information processing

agreements with them and take appropriate measures to monitor their personal information processing
activities in accordance with applicable laws and regulations.

NEARIBBEHAEFNG , RETABERMABHN , AEFTHREMNAGENLSERNARBRTIHANR, £

RARBEADBRBIIRMESEAIBIINMEXAR , URERBRVUAAESIHNEIAR,

The Company deploys access control mechanisms to grant access only to those personnel with a business
need to know your personal information and only for the purposes described in this Policy. Such personnel

include relevant persons in the Human Resource Department and IT Department, as well as those relevant
persons in the department for which you are applying.

RERBREEAFEN —REREHA , ESIERBEDLTAH. QARBETRERBRRER , IXEHKEK
RNARARFKTERE-NEBIANDRFRERE  RERBRREATEEAERE-NADBRREERS,
t, EHNMACER2EREPEARANERARMBER , YNAFEHNPMAGCELAIEMEERS , L8F
REGELER ( BRESEMN ) | MBRATANERITAIRBERBRRLREELR ( “HEARKSE” ) HEN
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AERNAIED S EREZEEANER, i, FAERS L EES L RAHERRERNBRMNIRE, WAT
“6.ZRYRFFR | BAILA AR REEXRER , THELTANARPERERIMERTHENDIABE. WRE
FEMRNBRFITELENDIAGERXRA |, BTBEL “10. R 52 TR A X SRABERITERRK.

Munich Re Group is a global group with offices in several countries. The Company is affiliated to the Munich Re
Group. To implement the global unified recruitment and human resource management for all the Munich Re
Group's affiliated companies and their staff, it is necessary for the Munich Re Group to use same global human
resource management systems. Hence, your personal information will be transferred to other countries outside
the People’s Republic of China. When the Company transfers your personal information to other countries, the
Company will take appropriate measures (including contractual agreements) to ensure that the Company’s
transfer and Munich Reinsurance Company Germany’s ( “Overseas Recipient”) processing of your personal
information comply with the requirements of applicable laws and regulations. In addition, the Overseas
Recipient follows the same or equivalent policies and standards as the Company. As described in “6. Your
Rights” below, you can submit requests to the Company to learn how the Company protects your personal
information that has been transferred to the Overseas Recipient. If you wish to exercise your rights with the
Overseas Recipient, you can contact the Overseas Recipient through the means described in “10. Contact
Information”.

RNAFEERAETHHE=F 1T RSHRHEN 1T RS ( BARBSHUTHEARANERIANRE ) REEE
MPAGR  UNURERBREREALKRE - WANRREER, EUTIREH , ENPAGSETEREIT LR IT
ReREAEPEARZKNBEEN.

The Company needs to use various IT systems provided by third-party IT service providers (especially those
with servers located outside the People’s Republic of China) to process your personal information for the global
unified human resource management of Munich Re Group. During this process, your personal information may
be transferred outside the People’s Republic of China through such IT systems.

BRER  ETIEEH , BREZEEINERERKE , AR EMARH, SOTFHEENNAGEELEMLER
HRERNEE :

Please understand that in the following circumstances, according to laws, regulations and national standards,

the Company does not need to obtain your consent when providing your personal information to other parties
or disclosing your personal information to the public:

o NITIA, BITEERN—FLAEANERMYE ;
Where it is necessary for the conclusion or performance of a contract to which you are a contracting
party;

o WBENAKEFIENTHIAESESHA DT REBEMLTE ;
Where it is necessary for carrying out human resource management under legally established
employment policies of the Company;

o NEBITEEBRRICEENSFAHE ;
Where it is necessary for performing a statutory duty or statutory obligation;

o NENREANHIDEEH , KEIBRATHARFERANERRENV=LLRANLE ;
Where it is necessary for responding to a public health emergency, or for protecting the life, health or
property safety of a natural person in the case of an emergency;
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o HERERZEINESENTENLELATATIEMEZLSELTHIAGE

Where the personal information, which has already been disclosed by you or otherwise legally
disclosed, is processed within a reasonable scope and in accordance with the applicable laws and
regulations;

o CEEEAMENHAIEF.

Any other circumstances as stipulated by laws and regulations.

5 MAEENEE

Retention of Personal Information

BRIFBEMBVEREZABRIATERNREYR , BN LB REXARBERATR B A E RN HRARE EHMA
5. ATHERZHMRNMEXERESE : () FERBHIFENE ; (i) 2RSEHXREFELBE ; (i) 2B
BRZEEXSHER ; (v) EARRZRIMCAESHE ; LR (v) FEATREET (Hlx TiFietk, ik
WHREEREWERZEMN ) . BE , ENMAGERHREERBERBL KRG 3 Fo

Unless a longer retention period is required or permitted by applicable laws and regulations, the Company will
retain your personal information for as long as necessary to fulfil the purposes described in this Policy.
Relevant factors used to determine the retention period include: (i) the duration of the application process; (i)
the duration of the Company’s relationship with you; (iii) the requirements of the Company’s legal obligations;
(iv) the applicability for any future job vacancies; and (v) compliance with the Company’s legal stance (such as
applicable regulations regarding statute of limitations, litigation or regulatory investigations). Normally your
personal information will be retained for up to 3 years after the end of recruitment process.

6 BHNA
Your Rights

EEREEREAATNERT , EBAUEREN, £6, £k, %, BIREHIAGEIHEEHNEE ; HE
RABEERAEEREAARTNBTENFLERENNAGR. BRRB10. R "H ATk F RNE5ARAEEEKRR
BRHER . MEHLEMD 4. 4 ANEPAGEEHFEHIHRERIMEWR S TEENNA , HHFL T B RN
RPEREBNZRFNENNAGE , B ERBER 10 HR 7" RAR A XBRR LT, A FFREEREE
EABNENER, BLEE  ZRHEREATEZRREHNETENREEHTHMABRLEZTHHR S,
Where permitted by applicable laws and regulations, you may submit a request to access, copy, correct,
supplement, or delete your personal information, or withdraw your consent; or request the Company to stop
using your personal information to the extent permitted by applicable laws and regulations. You should contact
and submit your requests to the Company through the means described in “10. Contact Information”. If you
wish to exercise your rights with the Overseas Recipient described in “4. Sharing of Your Personal
Information by the Company”, or if you wish to learn how the Company protects your personal information

that has been transferred to the Overseas Recipient, please also contact the Company through the means
described in “10. Contact Information”, and the Company will respond to your requests in accordance with
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applicable laws and regulations. Please note that your withdrawal of consent does not affect the validity of the
personal information processing activities carried out based on your consent prior to the withdrawal.

AT RPEOMEE | D EET N E L2 BT HRRAERE R A B F ER 4R ith 31k & IX AR B REB AR AT RIRL , 37
REEEABERIBRIIEZN S B, BEE , REEANEEENAER  BURTEREENAGRLEENR
HERER, TEERTEENNFERGHKIEL , B 2EEGAMERXER,

To protect your rights, the Company will only respond to relevant request emails that you send to the email
address specifically designated by the Company to receive such requests. Moreover, the Company may need
to verify your identity before processing such requests. Please note that you may not be able to submit

requests regarding certain personal information processing activities under applicable laws and regulations.
Unlawful or unreasonable requests will be declined, while the Company will provide you with an explanation.

MREERERERURRNIAGE , BERERANMAGE , BEEFTNMAGREEMRIZIRUNFE,
If you have already submitted your personal information for a particular position and need to make alterations,
please resubmit your application for that position after the updates.

7 BE
Security

NAFREASENAR, BARNTERERERRFPALRNNIAGR. AW, EABEEH IR REBLER

FLNNES, NREFERAGEENNIAGCERTBRE , BUNRR10.KR 72" PR S NEBHA T,
The Company seeks to protect personal information within the organization using reasonable organizational,
technical, and administrative measures. However, no absolute level of security exists for any data transmission
or storage systems. If you have reasons to believe that your personal information is no longer safe, please
notify the Company immediately through the means described in “10. Contact Information”.

8 ML= Mk ek
Links to Third Party Websites

FERTEREASE=S (BB LAEANG LNEREANEAMBRBSHEAE=1ZEE ) SBR. I
AEEMXAEDHEMES) , LFANEME=FNTHBRTAT. ELRAEAME LRMER , ATEREL
BIA A BRSO Y P I AR 55

This Policy does not apply to the privacy-related, personal information-related activities or any other activities of
any third parties (including any third-party operator of any website or services to which the Company’s official
website provides links). The Company is not responsible for the actions of any third parties. The provision of
such links on the Company’s official website does not imply that the Company approves the website or service
to which the links point.
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9 ABERNEM
Updates to this Policy

NEAREEHERABERORF | AN 2T ARRBUFERZHE , URTULSEEESHTNS, FEEERH
&, AR ERIEK,

The Company reserves the right to modify this Policy at any time in order to accommodate the Company’s
business development needs and changes in the industry or legal policies. All modifications will be effective
immediately upon publication.

10 BRRA R

Contact Information

MBEEEMEERER |, HFEFEN HR_GC@munichre.com.cn AT ARBRA T :

If you have any questions or requests, please feel free to contact the Company at HR_GC@munichre.com.cn
or at:

o RERBREAAIRSLH

Mot AETHEAXERETIAAE 2 58T 3 5 20 E. 48 Z 4801A, 4801, 4803, 4804 # T
Munich Re Beijing Branch

Address: 20F and Unit 4801A, 4801, 4803, 4804 of 48F, Building 3, No. 2, Jian Guo Men Wai Avenue,
Beijing
o RERBRRLATLBARLE

Mgk : EETERHTXEERERE 1000 S1EEETAE 14 B

Munich Re Shanghai Representative Office
Address: 14/F, Hang Seng Bank Tower, 1000 Lujiazui Ring Road, Pudong New District, Shanghai

e BB (IXR)BRAH
Mot - EEETHERAXERETIAARE 2 587 3 5 48 F 4802 T

Smart Thinking (SiTao) Consulting (Beijing) Company Ltd.
Address: Unit 4802, 48F, Building 3, No. 2, Jian Guo Men Wai Avenue, Beijing

MRENABRI L AN NACELESREEMRE , AFLETEENARNF , BAUBIUATERARE
FRATTABRR :

If you have any questions about this Policy or the Company’s personal information processing practices or wish
to exercise your personal information rights, you can contact the relevant person in charge via:

o  BIEMRIE: p0060014478@munichre.com.cn


mailto:HR_GC@munichre.com
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e Contact our Data Protection Officer: p0060014478@munichre.com.cn
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11 fRAFAE
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Consent Letter
KA , BREHRELTRE (BEMMEERPER) LBENNMAGEURKOLFR

HOHEMEANDNAER.

l, , have read and consent to the Company’s processing of my personal information and the
personal information of other people that | provide to the Company in accordance with the Recruitment
Personal Information Protection Policy.

RABHNCHRHRZLRAFTRAT EELEES

I confirm that | am aware of and agree to the following specific processing activities by the Company:

1. BE (BBEIMABGERRPBER) LERNBENMAGEIURRALFARFENEMANBENIAGR,

Processing my sensitive personal information and the sensitive personal information of other people
that I provide to the Company in accordance with the Recruitment Personal Information Protection
Policy.

2. BiE (BBEMAGEERFBEER) BRHNMAGEURREOL ARENRMBANPAGERHREE=S.

Providing my personal information and the personal information of other people that | provide to the
Company to third parties in accordance with the Recruitment Personal Information Protection Policy.

3. 1R (BENMAGERTEE) FRHNMAGRURRAL ARENEMBANNMIAEEEREPERES.

Transferring my personal information and the personal information of other people that | provide to the
Company outside of China in accordance with the Recruitment Personal Information Protection Policy.

EAZTF :

Signature:

SEAW :
Date:




